May 16, 2011
Personnel Manager

Jeymore Industries Inc.

4567 Juniper Drive

Winnipeg, MB  R4R 5R6

To whom it may concern:
I am writing to apply for the position of Customer Account Manager. I feel I am well qualified for this position as I have a Business Administration degree and I am highly organized with the ability to handle detail independently. I have 11 years experience in the industry and some of my qualifications include the handling of customer service inquiries, order and inventory control, and production forecasts. As well, I have organized trade shows and exhibits and developed sales promotions. 

Thank you for taking the time to review my resume and I look forward to discussing my qualifications with you further. 

Sincerely,

Jocelyn H. Baker

